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Exercise: 

The right to request time to train - Receiving a request

Note to Human Resource Managers and other managers

Imagine that you are Fred Byers, the Human Resources Manager for a branch of the national chain, DIY Limited. You have received the following request for time to train under the new statutory right. 

You should refer to the guidance on the business link website www.businesslink.gov.uk about considering applications and then use the information in the request and appropriate creative licence, to consider how you would respond to this application.


Marek Krakowski
Staff number: 01

Job title: Stockroom Assistant

Fred Byers

Human Resources Manager

Newtown Branch

DIY Limited

Dear Fred

I would like to apply under section 63D of the Employment Rights Act 1996 for time to undertake study or training (time to train).

I would like to carry out study or training on the English for speakers of other languages qualification (ESOL) which I can undertake at Newtown College on Wednesdays (9am to 4pm) for a period of 40 weeks starting from September 1. This course of study will lead to the Certificate in ESOL English Entry Level. 
I believe this training will make me more effective at work and improve my performance in your business because with my new language skills I could spend more time working on the shop floor, using my knowledge of the stock to the benefit of the company and the customer. I believe that I could be a valuable link between the shop floor and the stock room, helping my colleagues to meet our high standards for customer service and improving the flow of information to the stock room. 
I would like to discuss with you how to meet the training costs. The total cost of the course is £360 which I would like you to cover as an investment in my future in your company. You will be aware that I currently work during the day on Wednesdays but I would be willing to discuss ways of reorganising my hours to mutual benefit.

I have been an employee of the organisation for at least 26 weeks. I have not made a time to train request during the past 12 months. I have never made a request under my right to request time to train before.

Yours sincerely, 

Marek Krakowski

[Written with the assistance of Mary Humphreys, Union Learning Representative]

Date: May 20 2010






